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ORDER DATED ON ……………………..
COMPANY ( INVOICE DETAILS ): 
...................................
VAT / NIP NUMBER ( INVOICE DETAILS ): 
..............................
NAME AND SURNAME PERSON ON THE EVENT:

PHONE: ……………………………
E – MAIL: ………………………………
NAME /  SURNAME: ………………………………….
Please find below summary of our settlements for your kind approval. 
Please kindly sign the contract off and send scan by email to: maja.kurowska@belvedere.com.pl
ORDER
1. Orders must be duly completed, signed, and submitted to Belvedere by Thursday, October 1, 2026, via email.

2. Orders received after Thursday, October 1, 2026, will be subject to a 20% late-order surcharge.

3. Orders received after Thursday, October 8, 2026, will be accepted and fulfilled subject to availability.

BILLING INSTRUCTIONS:

For the provision of services, the Principal agrees to pay 100% to Belvedere compensation in the amount of : …………. PLN net / ………………… PLN gross till …………….. by transfer or credit card. VAT was added to the above amount in accordance with the law. Additional orders for conference catering can only be made by:…………………………… and will be paid on the same day by credit card on the basis of a proforma invoice issued by the vendor Belvedere.
CANCELLATION POLICY

If for some unfortunate reason you will not be holding the event on the agreed date and are unable to reschedule with us, the following cancellation policy will be applied:

If cancelled less than 10 days prior to the function, the Client will be responsible for 100% of minimal guaranteed value of the function.

Date: ……………………..
Date: ……………………..
Belvedere Catering
The Client 

Maja Kurowska                 





…………………………………..

Sales Manager 









SERVICE

Agenda:
Date:……………………..

Quantity of people: …………………….

Name of space /  floor:…………………..

Name of meeting: / symposium or conference in meeting room:……………………..

Order type: for:…………. -  for ex. Nr 1 - Coffee Break  or Nr 1 – lunch Box
Set up ( always coordinate the setup time with the client; the setup time depends on the number of guests, the type of order ): ……………………..
Ready ( always 15 minutes before start the meeting )

Order delivery time: …………………………………….. (always 15 minutes before start ready )
Catering cleanup ( always coordinate the cleanup time with the client after confirming the number of guests and the type of order):…………………………..

ORDER AND COSTS - Appendix No. 1

On Belvedere – others (e.g. buffet tables, cocktail tables, coffee machine, cutlery, plates, glass, EKO tableware (cups, plates, cutlery), paper napkins, waiter service, describe menu in English language / Polish language with whole diets – vegetarian, vegan, gluten free, lactose-free, others)

…………

…………

…………
On client side:

………….

(e.g. electricity, space for buffet tables e.g. 3 square meters)
Date: ……………………..
Date: ………………………………..
Belvedere Catering
The Client: ………………………………..
Maja Kurowska                                                                                       

Sales Manager 
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